SETTING UP YOUR NEW

GOOGLE ANALYTICS 4
(GA4) PROPERTY

DESTINATION
BRITISH COLUMBIA®

If you have previously had Google Analytics, you can set up your new GA4 account
alongside your existing Google Analytics account. Before you begin the setup, ensure

that you are logged into the Google account that currently holds your Google Analytics
and Google Tag Manager account.

If you do not have a Google Tag Manager account, click here to follow the instructions:

https://support.google.com/tagmanager/answer/6103696?h|:en

Creating Google Analytics Account for the first time.

If you are creating a Google Analytics Account for the first time please refer to your

“Getting Started with Google Analytics Guide”.

If you just completed the setup of your Google Analytics account for the first time,
Jump to STEP7.

If you previously had Google Analytics and need to create a GA4 account follow the
instructions below:
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STEP 2

« Under the Admin tab in the
Account column, select the
correct account. Then, in
the next column to the left
(Property), select Create
Property.

NOTE: to assist with the transition
from UA to GA4 Google has
created GA4 properties for some
analytics accounts. If you see this
option available, you may select
the already created GA4 property
or create your own. Regardless

of which step you take; you

will still have to complete the
additional steps.
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Property details

Property name

Test Account GA4

Reporting time zone (%)

Canada ~ (GMT-07:00) Vancouver Time ~

Currency

Canadian Dollar (3) =

You can edit these property details later in Admin

Show advanced options

1,998 more properties can be created on this account.

STEP 3

+ Populate a name for your
property. This can be your
business name or any other name
that is helpful for you to identify
the website you’ll be working on.
We recommend including [GA4]
in the title to help you identify
this property from your UA and

other properties.

« Click continue.
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Business details S T E p 4

+ Populate the relevant information
about your business.

+ Click “Next”.

Industry category {Required)

Travel =

Business size (Required)

O Small - 1 to 10 employees

@ Medium - 11 to 100 employees
O Large - 101 to 500 employees

O Very Large - 501+ employees

STEP5 L] (] ] L] (-}

Account ereation Property creation Business details Business objectives Data collection

° SeleCt :the tYPeS O.F rePorts that you ChOOSeYOUT business Objecti\/es
would like Google to help create for
. select the topics mast Important to you.
your business. Select all that apply.

1 Generate leads o
A8\ analyze visior metrics and atract new customers

o Drive online sales o
Analyze purchase behavior and get more sales
., Raise brand awareness o
> Spread the ward about your business.

Examine user behavior
ol o

Leam how people use your site or app

_ Getbaseline reports
[ Muliole ypes of reports hs option can' be cambined O]
with other options)

Back Creat,

x| STEP 6

Google Analytics Terms of Service Agreement

To use Google Analytics you must first accept the terms of service agreement for your country / . CHECI( the relevant boxes to
. i accept the Terms of Service
Gt related to Data Processing and

<1 Data Protection.
We are making changes to the Google Analytics Terms of

Service. These changes will take effect on May 15 2023.
Please review accordingly.

= Google Marketing Platform

D | also accept the Data Processing Terms as required by GDPR. Learn more

| Accept | Do Not Accept
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STEP 7/

+ In the next section, you will set up your data stream, which is essentially a flow of data from your
website or application to Google Analytics (GA).

+ Under “Choose a Platform” select “Web” to add your website, “Android App” to add an android
app or “IOS App” to add your |IOS App.

Start collecting data

To set up data collection for your website or app, choose from where you will be collecting data (the Web, an Android app, or an i0S app). Next, you'll
get instructions for adding a data collection tag to that source.

Learn more about data collection [

Choose a platform

Web @ Android app @ iOS app

STEP 8

+ Enter your website’s URL and a name for your data stream.

» Keep it simple! We recommend including the word “website” as this data stream will be tracking
various types of information about your website.

o Click “Create”.

Set up your web stream

Website URL Stream name

https:f  +  www. YourWebsite.com Your Website l

+: Enhanced measurement

Automatically measure interactions and content on your sites in addition to standard page view measurement.
Data from on-page elements such as links and embedded videos may be collected with relevant events. You must
ensure that no personally-identifiable information will be sent to Google. Learn more

Measuring: Pageviews (B) scrolls  (B) outboundclicks  + 4 more 3

Create stream
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STEP ©

« The next screen has the
data stream details with
your measurement |D.

+ You will have three options
on how you can install your

Google Analytics code:

« Option 1: if you use a
website like WordPress,
Shopify, Wix or any of the
providers in the screen
shot below, you can
connect directly through
the platform.

« Option 2: Install your code
manually on your website.
(we do not recommend
this option)

» Option 3: Add the tag
through Google tag manager.
The measurement ID
is required to complete
your set-up in Google Tag

Manager. (Recommended)

Follow the instructions
based on the option that
you select.

Stream details
STREAM NAME
My Website
Events

4% Enhanced measurement

STREAM URL
https://test.com

Data
Google. Learn mare.

weasuring: () pageviews () scoms () ououndcticks 4 4 more

g Modify events

Mgty ingoming events and parameters. Leam more.

. Croate custom events

TR unate oo events from sxishing sunets

L Create an API seeret to

nt Protocol AP secrats

STREAM 1D

5644420279

Google tag

(@ Configure tag settings

. Mana
ks Lo 1

[ Viewtaginstructions
Get how

4

MEASURFMENT 1D

G-XN7QUXNWTF |0
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% Installation instructions

Install your Google tag

You web:
(CM$) to finish setup automatically or install your tag manually. To

you get accurate
Installed an every page of your ste.

Install with a website bullder or CMS

Install manually

Below ia the Google tag for this account. Capy and paste it in the code of every page of your website, immediately after the <head>

element. Don't add more than one Google tag to each page.

For additional multiple

[§]
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Google Tag Manager Instructions:

To setup Google Tag Manager visit:

https://support.google.com/tagmanager/answer/12811173

STEP1

Log into your Google Tag Manager
account. Select the “Tags” option
on the left-hand menu. And select
“new” in the top right hand side.

STEP A: When you arrive at

the blank tag configurations
section, Name your tag in the top
left-hand corner. Recommend
including “GA4 Website” in the

name for easy Reference

STEP B: Click into the container

and a list of tags will appear.
Select “Google Analytics GA4
Configuration”.

cumRe

DefaultWorkspace > New Tag low Editing Live Version
S pace

orE®NE

uuuuuuuuuu

Choose from over 50
tag types
Overview

Addanew tag
Tags

Triggers
Description Workspace Changes Latest Version

Variables 0 o 0

Folders Modified  Added Deleted

Tempiates: Eait description > Manage workspaces >

Workspace Changes.

This workspace has no changes.
Learn More

Activity History 5

X Google Analytics GA4 [

X Choose tag type Q

A Covtle Ads Remarketing
Google A4s

O Feotigneante

o

@  Conversioninker
Googie

@ Festumd Commiity CMP Toeletas
oi
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Tag Configuration
STEP C: Add your Measurement ID.
Tag Type
.II gong‘JeMAnkai‘ytlcf’:‘ S)'AA Configuration /-
Msasuroment 1o @
-
Send a page view event when this configuration loads
D Send to server container (3
> Fields to Set
> User Properties
> Advanced Settings
STEP D: Under the trigger select —
“All Pages”. —
| Google Analytics: GA4 Configuration
. ol Google Marketing Platform
« |t should look like the screenshot
to the right. P
» Click “Save” in the top right Tiggering
hand corner.
All Pages
Page View
STEP E: On the main Google Tag |

Manager dashboard click “submit”
in the top right-hand corner.

End of Google Tag Manager setup

STEP 10

+ Once you have added your tag to your website your GA4 analytics account will start collecting
data. |t may take a few minutes for the data to start being received.

CONGRATULATIONS! You've set up your GA4 Property.

June 2023
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